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BENH VIEN DA KHOA DUC GIANG

Doc lap - Tw do - Hanh phiic

$6: 44 /BVDKDG-TCKT
Viv: Dé nghj bdo gid
Dich vy thué Phan mém qudn Iy nhén su

Ha N¢gi, ngayd fthdng@{ ndm 2025

Cin ctt ké hoach mua sém cia don Vi;

Bénh vién da khoa Dtic Giang ¢6 nhu ciu thus ban quyén phin mém quan ly nhan su

tai Bénh vién da khoa Dirc Giang

Bénh vién da khoa Dirc Giang kinh mdi Quy congty c6 néng lyc bdo gid tham gia

hang muc trén. _

1. Tén don vi: BENH VIEN PA KHOA PUC GIANG

Diachi  :54 Trudng Lam, phudng Dirc Giang, quén Long Bién, Ha N6i
Dién thoai : 0243 827 2075

Ma s6 thué: 0102575776

Tai khoan :3714.0.1083683.00000

Tai : Kho bac nha nuéc Long Bién

Paidién : Ong Nguyén Viin Thuong Chtic viu: Gidm Dée

2. Noi dung yéu ciu bso gia -

- Gid bdo 14 gid tron gbi ¢4 bao gdm thué VAT va tét ca céc chi phi khéc lién quan.
Hinh thtic chao gi4 13 gia cu thé cho ‘géi thiu hoic bidu gia quy dinh khung gia chung
cua don vi.

- Béo gid phéi c6 ky tén, dong dau va c6 thoi han,

3. Théng tin vé& k& hoach mua sim:

- Danh muc chi tiét kém theo cong van

- Thoi gian thué : 36 thang

4. Thoi gian glri bdo gid: Trude 17h ngay 25/ &1 /2025,

5. Noinhén céng vin tra 16

B9 phan vin thu, Tang 1 nha A, Bénh vién da khoa Brrc Giang

Dia chi: 54 Truong Lam, Dtc Giang, Long Bién, Ha NoL
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G-TCKT ngay AS thdngol nam 2025)

CAC TfNHﬁﬁN@% HE QUAN LY NHAN SU

N s~ N TINH NANG

Ghi chu

Quan tri hé théng

Thiét 18p céc phongfban vi tri cong viéc

Thiét 1ap va phén quyén sir dung, xem, chinh sira, phé
duyét cho tai khodn nguoi ding

Thiét 14p mi ca 1am viéc, quy tic check in check out cho
cac mé ca lam viéc

Thiét l4p quy tic di trd vé sém, quy tic vang mat

Thiét 13p quy tac tinh luwong, KPI, phu cép

Thiét 1ap quy téc nghi phép,

Thiét 18p noi dit liéu may cham cong, quy tac cham cong

Két ndi v6i cac may chim cong va thao tac dicu khién
cac chirc ning ctia may chdm cong nhw:

- Tao m6i hodc chinh sira tai khodn nhén vién va diy 1én
méy chim cong (bao gdm tao mai hoic chinh stra tén
nhén vién, mé nhéan vién, khoa phong, dAu van tay,
khuon mét, mat ma).

- Téi nhén vién tr may chim cong vé phin mém (bao
gdm tén nhan vién, ma nhéan vién, khoa phong, d4u vén
tay, khudn mit, mat ma).

- X6a b tai khoan nhan vién trén may chim cong

- Ty dong diéu khién va cdp nhat ngay gidr theo givr thue
té trén méay chdm cong

- Theo ddi, quan 1y dia chi IP ctia may chim cong

- Tw dong xda bo dit liéu chdm cong trén méy chim cdng
theo thoi glan dugc cai thlet 1ap (vi du chi luu gift ligu
trong thoi gian 6 thang gén nhét)

- Chirc ning két nbi véi phﬁn mém khic trong bénh vién
- Thong béo thoi gian d diém danh ctia nhén vién vé
dién thoai cd nhan dam bao d6 tré dudi 60 phut (théng
bdo qua tin nhin SMS hoic qua tmg dung trén dién

thoai)

a, Quan Ly théng tin nguoi lao dong

Quaéan ly nhan vién

Chi tiét thong tin timg ngudi lao dong

Ky hop dong lao dong dién tir

Qua trinh cdng tac, thang bdng luong theo quy dinh

Chi tiét ngudi phu thude dé tinh thué TNCN

Chi tiét mirc déng BHXH

Tuong tac va duge ngudi lao ddng cép nhit cac thong tin
trén vao hé théng dam bao chinh x4c, bao mat thong tin

Yéu cdu lam thém gidy

b, Qudn [y lich lam viéc cua nhdn vién

X&y dung, Import dugce danh sach lich lam viéc Cta

nhén vién tng khoa phong hoiic ca vién




CAC TINH NANG PHAN HE QUAN LY NHAN SU

TEN TINH NANG

Ghi chi

Tao dugce ca lam diéu ddng ngoai gid, cdp cliru

Xem lich 1am viée, phé duyét lich 1am viée

Cép nhat lai lich 1am viéc khi ¢6 su thay dbi lich

Quan ly ngay cong,
ngay nghi phép

a, Quan ly cham cong

Xem nhanh dwge dit liéu chidm cong clia nhin vién,
phong/ban theo

Bit thoi gian chdm cdng theo mui giy [am vige Ciia ca

Cho phép chinh sira chdm céng (khi ¢é vuéng méc)

Xuét dit liéu chdm cong

b, Qudn Iy ngay nghi phép

Xem, phé duyét hoic tir chdi don nghi phép cla nhan
vién trén app hodc trén tai khoan hr24

Tinh dugc tu ddng s6 phép con lai cta nhin vién

Quan ly Tinh
Luwong

Tao bang lwong, phiu lwong cho trng nhan vién hodc
theo phong ban, theo vi tri

Hb trg tinh todn mitc dong BHXH va quan 1y thi tuc
d()ng BHXH

HO trg tinh toan thué TNCN, ké khai va quyet todn thué
TNCN

Bao cao

. Bdo céo di som vé mudn

. Bdo céo cham cong van tay theo ngay

. Béo céo chdm cbng vén tay theo thang

. Bdo cdo tién lvong, phu cip

. Béo cao larn viéc theo ca (ngay/ thang) |

. Béo céo tlen luong, thu nhdp tang thém

. Bao céo so ngay nghi, s6 ngudi nghi theo ngdy/thang

. B4o c4o tdng hop nhan Iuc

O |G || O || B (D=

. Bdo céo tryc theo ngay/thang

10. Béo c4o diém danh hop (thuc hién theo 1§ trinh théng nhit
khi ky hop d6ng)

DANH SACH CAC TINH NANG PHAN HE QUAN LY HO SO CA NHAN

Ghi chi

TEN TINH NANG

Quan tri hé théng

Tao tai khodn ngudi ding

Thiét 18p céc vi tri cong vige, chtre danh ngudi ding

Thiét 1ap va phan quyén sir dung, xem, chinh stra, phé
duyét cho tai khoan nguoi dung

Thiét 14p quy téc phé duyét khi nguoi ding can chinh
stta ho so ca nhin

Quin ly ho so ca
nhin

Chi tiét thoéng tin timg ngudi lao dong

Qua trinh cong téc, dién bién qué trinh lvong theo quy
dinh

Chi tiét ngudi phu thuge dé tinh thué TNCN

Quén ly thong tin vé trinh d6 dao tao, ching chi hanh
nghé, bdi dudng, chitng chi tin hoc, ngoai ngit,..




CAC TINH NANG PHAN HE QUAN LY NHAN SU

TEN TINH NANG

Ghi chi

Quan ly thong tin vé qua trinh cong tac

Quan ly thong tin vé khen thudng, ky luat

Quan ly qua trinh danh gia ting ca nhén theo giai doan

Quén ly thong tin, ngay vao Pang, Poan

Quéan 1y thong tin vé dic diém lich sir ban than, muc
tiéu, s& thich

| Quén ly théng tin v& hoan canh kinh t& gia dinh

Ngoai ra céc thong tin khac nhu stre khoe, nhom mau,
chiéu cao, cin ning...

Quan ly thém céc gidy to, vin ban, quyét dinh khéc cia
c4 nhan ngudi ding

Bao cao

1. MAu So yéu Ly lich 2¢.98 TW

2. MAu HS02-VCBNV

3. M4u Mau-2¢c BNV

4. Bao c4o danh sach nhén vién toan bénh vién

5. Bao céo thong ké trinh 36 CBNV

6. Bao céo trich ngang CBNV

7. Béo cdo theo dbi didu dong nhan luc

8. Bdo céo bang cap chuyén mon

9. Bdo cao nghi viéc

10. Bao cdo du kién nghi huu

11. Béo cdo khen thudng, ky ludt

12. Béo cédo dao tao




